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1. This Office hes a large volume of 5x8 cerd-size material
used in intelligence research. These cards are arranged in order
by commodity, avea, specilalty, ete., é.eyen&ino on the regearch
being performed.

2. ¥pny of these cards have already been retired to the
Records Center using the standard 1/2 cubic foot record container.
Our experience indicates that these cartons are not suitable for
retiring card-gize records. Cards placed in the containers
cennot be kept in the seme order as when they were in file.
Regardless of how they are packed in the carton, umused space
exists which bas a tendency to get the cards out of order.

3. Attached 18 m carton which this Office had fabricated

especially for 5x8 cards. This type of carton has several

advantages.

8. cards may be packed in the same order as vhen they
were in file

b. the cards do not bave to be tied or held together
with rubber bands

. becayse the carton is designed to fit the cards, the
£iling srrangement is not affected in packing and handling
the cards, and

4. what ig most Iimportant, 1t is a relatively simple
matter for &3 employees to pack cards into these contalners
wheTens 1t is very agegravating and time consuming to use the
lstter or legal size cartons presently availahle from stock.

k. These certons meagure 53" x 8" x 15" and will hold 4/10
of a cublc foot of cards. Essentislly, each box is equal to
the contents of one card tray.

5. This Office believes that containers for retiring records
to the Records Center should be designed to house the material being
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retirved. Thig facilitaltes

/Sanitized - Approved For Release : CIA-RD

211R000100450018-1

retirerant and protects the records In

uestion. This is the reastn vy ONR previougly took the Initiative
%n Laving contelzers for the retiremamt of odl-sise mape and
negatives degigned and fabricnted. Because of the large volume of

card-givs matarial in ORR,
attached is nacessary.

25X1A9%9a
Sexple Container
Distribution:
Orig & 1 - Addrescee
2 - RM&S
1 - Reading file
25X1A9a St/A/RR-:aeb/3597

@ Peal thet a container similar to the

P70-00211R000100450018-1



